New UCSD Postdoctoral Scholars Policy and Guidelines ( http://www.ogsr.ucsd.edu/postdocs/newpolicy/index.htm )

I.  MAXIMUM LENGTH OF APPOINTMENT

- Five-Year Limit Guidelines (PDF) (Word) 

http://www.ogsr.ucsd.edu/postdocs/newpolicy/5_year_limit.pdf
II.  PERCENT EFFORT AND SALARY RANGE

Must be employed and paid at 100%, with a minimum annual salary of $30,000.  

Link to the salary range http://www.ogsr.ucsd.edu/postdocs/newpolicy/som_salary_scale.pdf
III.  CONTENTS OF NEW APPOINTMENT FILE
Postdoctoral Scholar – Employee (PGR’s)

1. Postdoctoral Scholar Appointment Form

2. Mentor’s Expectation Letter (Dean’s letter is not required)

3. Postdoctoral Biography Form

4. Proof of Degree 

5. Proof of Funding Source

Postdoctoral Scholar – Fellow (Postdoc’s)

1. Postdoctoral Scholar Appointment Form

2. Mentor’s Expectation Letter (Dean’s letter is not required)

3. Postdoctoral Biography form

4. Proof of degree 

5. Proof of funding Source

6. Patent Acknowledge Form

7. OGSR Insurance Options Form (if applicable)

IV.  CONTENTS OF REAPPOINTMENT FILE
Postdoctoral Scholar – Employee (PGR’s)

1. Postdoctoral Scholar Appointment Form

2. Copy of Annual Review 

Postdoctoral Scholar – Fellow (Postdoc’s)

1. Postdoctoral Scholar Appointment Form

2. Proof of funding Source

3. OGSR Insurance Options Form (if applicable)

4. Copy of Annual Review

V.  FORMS 

Postdoctoral Scholar Appointment Form (required for all new appts.)

http://www.ogsr.ucsd.edu/forms/postdocs/appointment.pdf
Contact Ling regarding the payrate.  This form must be signed by the advisor and the employee.  

Mentor’s Expectation Template (required for all new appt’s.) *

http://www.ogsr.ucsd.edu/postdocs/newpolicy/mentor_template.pdf
* Dean’s letter is not required.  In the mentor’s letter, Dean Jerry Schneider’s name should be replaced by Associate Dean Andrew Ries.  OGSR’s webpage has not been updated, yet.

Biography Form (required for all new appt’s) 

http://www.ogsr.ucsd.edu/forms/postdocs/biography.pdf
Postdoctoral Annual Review Form (only required for merit review)

http://www.ogsr.ucsd.edu/forms/postdocs/review.pdf
Insurance Option Form (only for Fellows or Trainees)

http://www.ogsr.ucsd.edu/forms/postdocs/insurance.pdf
Patent and Oath Form (only required for Fellows or Trainees)

http://www.ucop.edu/ucophome/policies/bfb/upay585.pdf
*** The complete packet should be completed, signed and submitted to Ling’s office at 0737 one month before the proposed start date for the new appointment and two weeks before the appointment end dates for the renewals.   Any questions, please contact Ling at 858/822-0246 or email at lcao@ucsd.edu.
