Critical Issues to Consider Before Making Job Offer

· Please be aware that no job offer can be made until we receive official approval from the central Human Resources Department.  In order to avoid any legal complications, information that might be construed as a job offer should never be provided to the final candidates before official approval is received from HR. 
· The final candidate should never be called to the office or laboratory to become familiar with any part of the job prior to HR's approval to hire the candidate.  
· A prospective employee cannot be paid for time prior to his/her effective date of employment (i.e. for interview time, etc.), even if the individual is ultimately selected as the candidate of choice and hired for the position.

· Do not ask a candidate for employment to complete any employment-related paperwork prior to receipt of official UCSD approval to hire and formal, written acceptance from candidate of offer of employment.
· Finally, please make sure to check at least three work-related references before you select the final candidate.  If the final candidate is currently working or previously worked for UCSD, you may request that the individual provide you a copy of the most recent performance evaluation.  If you need to see other personnel files, please contact the HR Recruiter for further help.
